 Outlining is a way of organizing main ideas, and the major and minor details that support them.  An outline shows the relationship between ideas presented in writing.  It uses both numerals (Roman and Arabic) and letters (upper and lower case).  There are two kinds of outlines: formal and informal.  Formal outlines may be written one of three ways:  topical, infinitive phrases or complete sentences. For this class, we will be writing formal outlines with complete sentences. This requires paraphrasing from the original text since you cannot simply copy sentences from the source.  Outlines are single-spaced. 

Outline symbols – the guide below indicates the order and symbols used in formal outlines. After the period for each number or letter, place two spaces.   

I.  _____________________________________________________

   A.   _________________________________________________ 

         1.  ____________________________________ 

         2.  ____________________________________ 

    B.  ___________________________________________ 

         1.  _____________________________________________ 

         2.  __________________________________________ 

II.   ______________________________________________ 

Paragraph Outline – the guide below indicates the order and content of an outline for a paragraph. 

Thesis Statement:  always written as a complete sentence 

I. First Main Idea – a complete sentence that supports the thesis 

   A.  First Major Supporting Detail for first main idea 

        1.  Minor supporting detail 

        2.  Minor supporting detail 

   B.  Second Major Supporting Detail for first main idea 

        1. Minor supporting detail 

        2. Minor supporting detail 

        3. Minor supporting detail 

II. Second Main Idea – a complete sentence that supports the thesis 

    A.. First Major Supporting Detail for second main idea 

          1.  Minor supporting detail

          2.  Minor supporting detail

    B.  Second Major Supporting Detail for second main idea       

          1.  Minor Supporting detail

          2.  Minor Supporting detail

III. Third Main Idea – complete sentence that supports the thesis 

      A.  First Major Supporting Detail for third main idea

            1.  Minor Supporting detail


2.  Minor Supporting detail

      B.  Second Major Supporting Detail for third main idea 


1.  Minor Supporting detail


2.  Minor Supporting detail
 
