Chronological Resume 
Format and Content Description 

A chronological resume presents your education and work experience in a straightforward, reverse chronological order.  If the majority of your work experience is related to your stated job objective, the chronological style can be effective.  

Name   
Current Address                                            Permanent Address
Street Address                                                Street Address
City, State, Zip                                                City, State, Zip
(Area Code) Phone#                                        (Area Code) Phone #
Email Address                                                   Email Address

Objective: 

Be specific about the type of position desired.

Education 


List most recent degree first, major, institution, and date of graduation or expected graduation.  Point out areas of specialization in academic work, honors. If possible include:

Experience 

Your job title, name of organization, and description of duties including the variety of assignments, amount of responsibility, number of people supervised, and special accomplishments, dates

Activities/Leadership 

Job title, name of organization, brief description of what you did, and dates

