Resume Rubric 
Name:  _____________________                                 
Date:   ______________________ 
Reminder:  You will receive an automatic zero for this assignment if there are any grammatical, spelling, or word usage errors.  You may have me proofread before you turn in your final copy.
	  
	Exemplary - 5
	Satisfactory - 3 
	Unsatisfactory - 1 
	Rating 
	Weight 
	Score 

	Content 
	The resume includes all of the required areas in the correct order. Heading, Objective, Education, Skills, Work History, Honors. 
	The resume includes all of the required elements but they are not in the correct order. 
	The resume does not include all of the required elements and is not in the correct order. 
	  
	3 
	  

	Skills 
	Three or more skills are listed and described with  a one line action statement explaining the skills and when it has been used in the past 
	Only two skills are listed or the skills listed do not include descriptive action statements. 
	Fewer than two skills are listed or no action statements are included. 
	  
	3 
	  

	Format 
	The resume is typed, well organized, and moves the reader’s eye easily down the page.  Each section has a clear heading and the action word statements are bulleted. 
	The resume is typed, contains headings, and action word statements but needs some organization.  It does not cause the readers eye to flow down the page easily. 
	No organization is apparent.  The resume is difficult to read, does not contain bullets, and no section headings. 
	  
	3 
	  

	Action Statements 
	Action statements are used throughout the resume.  They are clearly written to describe the activity but short. 
	Action statements are used 90-99% of the time.  They are clearly written to describe the activity but short. 
	Action statements are used less than 89% of the time. 
	  
	3 
	  

	Grammar 
	No Grammatical Errors   10 Points
	
	

	  
	Total Points Earned 
	        /70


